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These instructions cover creating and using a Quick List. Quick Lists make it easier to order 

frequently bought items or save lists of products or specific jobs. 
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Creating a Quick List 

1) Click on your username in the top right corner of the screen. 

2) Select “My Lists” from the dropdown menu. 

 

3) Click on “+ New List” 

4) Enter the list name and click “Create” 
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5) To set a default Quick List, click on the star icon. 
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Adding Items to a Quick List 

Items can be added to a Quick List from two locations: 

1) The first place to add items to a Quick List is in the Product Grid 

a. Locate the desired item. 

b. To add the item to a list, click the heart icon next to the ‘Add to Cart’. The default 

list will be listed first. Then select the desired list and click ‘Add to List’ 

  

c. To remove the item from the list, click on the heart icon again, select the list you 

wish to remove it from and select ‘Remove from List’ 
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d. To add the same item to a different list, click on the heart icon again, click on 

‘Switch to Add’, select the new list you wish to add it to and select  
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2) The second place to add an item to a Quick List is in the Product Page 

a. Below the “Add to Cart” button, locate the Quick List dropdown and plus sign (+) 

b. Use the same functionality as in the product grid to add the item to a Quick List. 
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Using a Quick List 

1) Click on your username and select “My Lists.” 

 

2) Click on the desired Quick List to review its contents. 

3) You can edit the quantity of each item from this page. 

4) To add all items to your cart, click the ‘Add to Cart’ icon. 

5) You can add individual items to your cart by clicking on ‘Add to Cart’ button on the 

desired item. 

6) You can remove an item from your cart by clicking on the ‘X’ on the desired item 
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7) The “Add to Cart” icon is also available on the My Lists Page 

 

8) The list remains unchanged after adding items to the cart, making it ideal for frequently 

ordered products 


